
Easy steps to update Profile Information

2023



Logon to Website

2

Visit: https://www.mykycbank.org/Login.aspx

KYC PROFILE ID:
Update KYC ID as received on mail at the time of registration.
If you don’t remember, then search your registered mail with 
subject line “Registration mail including verification link”

USERNAME: Enter Super

PASSWORD:
To be entered as provided in the mail, then reset the password for 
your profile
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3 After login, click on Profile to start 
updating the information

Basic Information will be auto-
populated as provided at time of 
registration

Super



ABCDEF1234J

27ABCDEF1234J1A1

700000001

LEGAL INFORMATION

Legal Information:
• COMPANY INCORPORATION: Update CIN NUMBER*
• SHOP & ESTABLISHMENT NUMBER: IF available, else blank
• DUNS NO: If Available, else blank
• COMPANY PAN: Update COMPANY PAN Number
• IEC NO: UPDATE AS PER IEC CERTIFICATE
• GST NUMBER: AS PER GST CERTIFICATE

Once Updated, click on “Next” and proceed
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*For Proprietorship, please update PAN in Company Incorporation



Name@gmail.com

company@gmail.com

First Name

First Name 2

Last Name

Last Name 2

Name@gmail.com

First Name 1

First Name 2

Last Name 1

Last Name 2

OWNERSHIP INFORMATION

COMPANY CONTROL:
• PROPRITORSHIP ENTITY: 

• Update Owner Name and details
• PARTNERSHIP ENTITY:

• Update all partners name and details
• MCA ENTITY: 

• Update all directors and shareholder names and details

COMPANY OWNERSHIP (UBO):
• PROPRITORSHIP ENTITY: Proprietor is UBO
• PARTNERSHIP ENTITY: Partners with highest shareholding 

percentage should be UBO
• MCA ENTITY: 

• Incase of Nested ownership, please contact mykycbank
support team to determine the UBO

COMPANY / LEGAL REPRESENTATIVE: 
Provide details of company point of contact (One of Owner)

Once Updated, click on “Next” and proceed
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0123456789012MumbaiFort Branch

FINANCIAL INFORMATION

Bank Details: 
(Update Active Bank account which has recent 2 months bank 
transaction)
• Update Bank Name
• Branch
• Account Number, IFSC
• Pincode

Turnover:
Update Year, Turnover Range and Currency

Credit Rating:
Update if available, else keep blank

Once Updated, click on “Next” and proceed
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ALTERNATE OFFICE INFORMATION

Alternate Office:
Provide details of your branch offices / Factory / Warehouse, else 
press “Skip” and proceed
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Once Updated, click on “Next” and proceed



ASSOCIATE INFORMATION

Add Associate:
To be updated only after your profile is provisionally approved. 
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SKIP THIS Section



SELF DECLARATION INFORMATION

Self Declaration: 
• Click on drop down and select Directors / owners who will sign 

the declaration form

Download Format: 
• Once Owner names are selected, click “Download” to get format
• Print the self declaration format on

• COMPANY LETTER HEAD
• STAMPED
• SIGN of minimum 2 owners

Once Updated and copy downloaded, click on “Next” and proceed

Legal Name 1

Legal Name 2
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DOCUMENT UPLOAD

Other Documents: 
• Shareholder Percentage details for Private limited / Public 

limited company
• AOA / MOA / LLP
• Any other documents as required for the profile
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Document Upload: 
• Click on Each tab and upload the clear copy of the documents for 

verification (Formats: pdf, . jpeg
• If all the required documents are uploaded, then you will see        

for all sections
• Self Declaration should be printed on letterhead, signed, 

stamped

Once completed, click on FINISH and proceed



Terms & Conditions
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Click on the following
• Current Terms and Condition
• Current Privacy Policy

Then click on “Select Plan” and Proceed

Once completed, click on FINISH and proceed



Confirm Subscription
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1

2
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Confirm and Save Plan

Click on Choose the Plan*

*FOR GJEPC members - GJEPC has decided to pay the Onetime Registration 
Charge and Annual Charges for its members till 31st March 2023

Click on 
SELCT 
PLAN



Contact us at:

Sonal Suvarna: +91-8652634402

Dipika Bhalbhar: +91-9152552866

Aditi Chaurasia: +91-8657996716

For any additional information / support, please reach us on the below

Email to:

support@mykycbank.org
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